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Medea Creek Middle School
Comprehensive School Safety Plan
2014-2015 Annual Update Checklist

Required Elements: Each school safety plan shall include Identification of appropriate strategies and programs designed
to maintain a high level of school safety and development of the following procedures:

Date Mark (X) All Appropriate Boxes Below
Section Number, Title, and Description of Change No Change Remove Add
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1 [(School Vision
Statement of the school's mission and vision 0 ) iy ' i >(
2 |A Safe & Orderly Environment
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Uniform information reporting system report | ,r;._/ |5 % : 5 ‘3
5 |Safe Ingress and Egress
Safe Ingress and Egress To and From School I ) | & })L[ >( An )

6 |Dress Codes :
Policies and regulations pertaining to student dress = / 13 ) )/{ >(
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7 |In the Event of a Disaster _ « loud
Procedures, Routine, Maps, Scheduled Drills and M ‘)3})"/ >( A‘) Nt
Emergency Provisions BP 3516 37 Ps.
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Team Flow Chart, Emergency Contact Numbers, Crisis 1 ) & /)L/ )( Z 5
Checklist, Response Team Job Descriptions

9 |The District at a Glance

10 |Sexual Harassment Policy
Policies and regulations pertaining to sexual harassment
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11 |Discipline: Rules and Procedures
Policies and regulations pertaining to student discipline
BP 5114

12 |Hate Crime/Bulling Policies and Procedures
Policies and regulations pertaining to hate/bulling
reporting procedures BP 5145.9/BP 5131.2

13 |Teacher Notification Policies
Teacher notification policies regarding
dangerous students BP 4112.9/4212.9/4319.9

14 |Infectious Diseases
Policies and regulations pertaining to infectious diseases
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15 |(Child Abuse Reporting Procedures
Policies and regulations pertaining to child abuse
reporting procedures BP 5141.4

16 |Suspension & Expulsion Policies
Policies and regulations pertaining to student suspension
and expulsion BP 5144.1
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* Attach 2 copies of all page changes to this checklist and indicate which pohcy section and page(s) it will be replacing.
Please return to the Business Services department by February 1.
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Medea Creek Middle School
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OAK PARK UNIFIED SCHOOL DISTRICT
EXHIBIT

Series 0000 Philosophy, Goals, Objectives & Comprehensive Plans E0000

Mission

The mission of the Oak Park Unified School District is to provide students with a strong
foundation for learning which meets the challenge of the present and of the future through a
balance education which includes academic achievement, personal growth and social
responsibility.
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SCHOOL VISION AND MISSION STATEMENT

MISSION STATEMENT

The mission of the Oak Park Unified School District is to provide students with a
strong foundation for learning, which meets the challenge of the present and of
the future through a balanced education, which includes academic achievement.

VISION STATEMENT

Medea Creek Middle School’s vision is based on the premise that we are a
community of continuous learners dedicated to providing an enriched and
challenging learning experience for all students. The key tenets of our vision are:

We believe school should prepare students for life as productive and
responsible citizens.

“We believe in success for all students.

_Everyone is expected to do his/her best in an environment where they
feel safe and are known and appreciated as unique individuals.

-We are all lifelong learners.

-Our goal is for learning to be rigorous and relevant.

-Expectations for quality work and how it will be judged are clear to all.

-We are a team.
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Medea Creek Middle School
Safety Safeguards
2014-2015

These MCMS Safety Safeguards work in conjunction with how we ensure a safe and orderly
environment. Additional information, including program descriptions, can be found in the Site
Single Plan for Achievement and the Student Handbook (both attached).

Principal and Assistant Principal have attended numerous safety workshops and ‘active
shooter’ enactments, round tables with mental health professionals, local law
enforcement and consultation with the National School Safety Center

Site has various emergency protocols and procedures in place that are reviewed at the
site, updated and practiced regularly

On-site security cameras

Designated and recognizable bells for various drills

A computer networked campus and District; phones in offices and classrooms; radios for
campus supervisors, office personnel, P.E. Coaches, custodians, counselors,
administrators; emergency radio that connects directly to the District Office. HAM Radio;
emergency generator; video cameras monitoring campus 24/7.

A networked school and community (all calls and email) for quick and up-to-the-moment
communication

Weekly walk-throughs of campus for maintenance needs; work orders requesting repair
as and when needed

Doors that lock from the inside

Gates (we have them!) are usually secured daily, with the exception of the gate nearest
the flagpole—but highly visible from administrators’ offices

Site accountability of visitors on campus: office personnel has all visitors sign in/and or
wear a visitor badge

Campus norm is that unrecognizable adults on campus (or those without a visitor badge)
are approached on campus to be identified or redirected.

Campus supervisors are in-serviced regularly on emergency procedures, reporting
students in need or at-risk

Campus supervisors know the campus and students and alert the office and each other
about ‘things that do not seem right’

Campus supervisors, custodians, construction workers wear OPUSD vests.

The culture at MCMS is that each adult takes responsibility for the well-being and safety
of students and staff

Open communication between adults regarding students’ and adults’ well-being
Proactive Counseling staff with Crisis Intervention experience; Crisis Intervention
Response team (CIRT) contacts

Crisis Intervention procedures in process with District and community contacts
Curricular activities focused on ‘tolerance’ to create a culture of respect and students
looking out for each other on campus.

Continuous work in strengthening communication and contact with local law
enforcement



Campus supervisors know the campus and students and alert the office and each other
about ‘things that do not seem right’

Campus supervisors, custodians, construction workers wear OPUSD vests.

The culture at MCMS is that each adult takes responsibility for the well-being and safety of
students and staff

Regular communication with MCMS Crossing Guard.

Open communication between adults regarding students’ and adults’ well-being

Proactive Counseling staff with Crisis Intervention experience; CERT contacts

Crisis Intervention procedures in process with District and community contacts

Camp Medea

PLUS (Peer Leaders Uniting Students) Program

Continuous work in strengthening communication and contact with local law enforcement
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Medea Creek Middle School
Ensuring a Safe and Orderly Environment
2014-2015

- School Climate and Physical Environment:

Oak Park Unified School Districts Goals and Moral Imperatives set the
standards by which we implement staff development to meet the needs of our
District’s stakeholders, with the focus being students. Creating a school climate and
a physical environment that are safe and conducive to learning is a priority. Parents
are involved in every aspect of the planning and life of our campus. From assisting
with traffic flow in the morning, to volunteering in the office and in classes and on
curricular trips, and planning events such as the Ability Awareness Faire, parents
provide sustenance and support for our campus. Through Parent Faculty

‘Association (PFA), Site Council (SC) and various District Committees, parents have

the opportunity to provide meaningful input to maintain and improve the academic

growth, health and safety of Medea Creek Middle School. Our site Leadership

structure ensures that curriculum and instruction, wellness, safety and a positive
school culture that values diversity is inherent in our daily planning. Department,
grade level and site Leadership Team meetings are the organizational structure that
brainstorms, plans, implements and evaluates practices. Our Student Handbook
and MCMS Website detail how we ensure a safe and orderly environment. Our
Single Plan for Student Achievement (see attached) delineates the areas and the
path we will take to build upon our trajectory of growth and continually improve.
Safe School Overview 2014-2015
The following statements are Moral Imperatives of the Oak Park Unified School
District. They reflect the desire of the Board of Education and the Safe Kids Task
Force to implement a proactive approach to personal growth and social
responsibility:

o Design and implement a successful transition to the Common Core Standards and focus on differentiated instruction.

e Continue articulation in math between elementary, middle, and high schools and ensure there are intervention programs in
both reading and math in place to help struggling students.

e Provide opportunities for students to find their paths beyond high school.

e Programs in STEM (Science, Technology, Engineering, and Math) will emphasize experiential learning at all grade levels.

o Environmental efforts will focus on both instruction and practice related to energy conservation, recycling, water
conservation. :

o Continue programs that emphasize student and employee wellness and balance. Support participation of MCMS in the
Stanford University Challenge Success program. Counseling programs and anti-bullying programs will be continued
and enhanced where possible.

¢ Develop new standards and common student outcomes in the area of technology.

¢ Greater emphasis on creating a learning environment that maximizes the potential of each child, including the recognition
of a variety of achievements and day-to-day learning.

o Empower teachers and encourage teacher leadership in a variety of areas such as Common Core, technology, the
environment, etc.

¢ Continue to promote regular communication with both the Oak Park community and our wider learning community.

« Engage more deeply in community outreach projects.

e Provide safe, clean, and high quality facilities that support the instructional program and a safe learning environment at all
of our schools.

¢ Improve disaster preparedness to maximize safety of all staff and students in the event of an earthquake, fire, or other
disaster.



Medea Creek Middle School faculty and staff supports school culture that
values each student, encourages empathy, and discourages behavior that may
prevent students from feeling safe while at school. MCMS has many on-going
activities, programs and procedures to promote and to help ensure a safe and
positive school environment. We are continuously identifying and implementing
events, opportunities and strategies to cultivate a feeling of community at MCMS. A
physically and emotionally safe campus is at the forefront of our ‘climate radar.’ In
our continuing effort on cultivating and maintaining a campus built on individual
and mutual respect of diversity, the following Action Plan Outline delineates the
ways we encourage community and student independence, wellness and safety,
responsibility and problem-solving—all with an eye toward creating the best MCMS
community possible.

Medea Creek Middle School Action Plan Qutline 2014-2015:

1. Camp Medea: Orientation and connection activities for incoming 6t graders and
students new to MCMS '

August 2014 MCMS Administration, Counselors, selected teachers and students
2. Visits to P.E classes to review rules, policies, and procedures relating to safety
and behavior, with a focus on bullying and harassment.

This occurs the first two weeks of school and is done by the Principal, Assistant
Principal and Dean
3. Luncheon for students new to MCMS

September 2014 and arranged by ASB
4. Luddington Institute and Ventura County of Education Workshops on At-
Risk Behavior

2014-2015 School year for Counselors, Administrators, Community
5. Club Sign-Up Day and Clubs: A variety of student interest Clubs designed to
foster connections between MCMS adults and students (see attached Club list)

September 2014-June 2015 and arranged by Assistant Principal, ASB and

facilitated by teachers, counselors and administrators.
6. Problem solving strategies shared with 6t grade Humanities classes, with a
focus on harassment and bullying.

This occurs the first month of school and is done by the Counselors
7. 8th grade boy and girl group meetings: facilitated by MCMS counselors for
selected students: topics of discussion focus on making good decisions and the
process involved; problem-solving techniques; communication issues; academic
planning.

Planned and facilitated by MCMS Counselors
8. College and Career Presentations: Counselor presentations and discussion in
7th/ 8th grade classes; includes a power point presentation about career exploration,
college eligibility, high school graduation, middle school culmination, and making
informed choices.

Planned and presented by MCMS Counselor



9. Internet Safety Assemblies and Parent Chat: Hosted by Lori Getz , this
presentation covers digital reputations, bullying on-line, data mining, and “What to
do if...” scenarios.

November 2014
10. Sharing Survey Results and The Single Plan for Student Achievement with
Site Council and the MCMS Community.

November 2014-May 2015, facilitated by the Principal

11. ‘Maintaining a Safe Campus’: regular updates and discussion with all
stakeholders (Faculty Meetings, Site Leadership, PFA, Site Council, ASB).

Ongoing and facilitated by the Principal et al.
12. Student Safety Squad: helps prepare the MCMS campus for emergency
preparedness

Ongoing with Assistant Principal
13. Challenge/Success: School-wide emphasis on achievement AND wellness:
Morning Announcements, articles and email messages, stakeholder meetings

Ongoing MCMS staff (administration, teachers, classified) students, parents
14. ‘Someone Like Me’: Kaiser Permanente’s Educational Theater presentation of
teen issues: making responsible choices in difficult times; this is an evening
presentation for 8th grade parents with their child.

January 2015, arranged by the Assistant Principal
15. Ability Awareness Faire: hands-on event demonstrating what it feels like to
have a specific learning disability or handicap

January 2015, 7t grade, facilitated by parents
16. “Club Live” is a program to support positive, tobacco-free behavior through
enrichment opportunities

October -June, facilitated by Lynn Paniz, Librarian
17. “17th Annual Teens Kick Ash Youth Tobacco-Free Advocacy
Conference,” Ventura County Office of Education

February 23, 2015, Lynn Paniz and students
18. “Where Everyone Belongs” (WEB) Training:

March 2015, Training for MCMS Counselor
19. Tobacco Bus of Horrors: Interactive Tobacco Use Prevention Education
(TUPE) for MCMS 6t graders

March 2015 and ongoing instruction for students and staff development for 6th

grade science teachers
20. “Panthers Make A Difference” Award: MCMS actively encourages students to
get involved with their community, far and wide, to make a positive impact on the
world. There are many opportunities to get involved. The objective of MCMS'
Community Service Plan, and award, "Panthers Make A Difference," is to provide
incentives and recognition for students to engage in service and charitable activities.

2014-2015 school year, facilitated by Assistant Principal
21. ‘Medea Report It': Web-based anonymous tip line for reporting a variety of
concerns.

Ongoing and monitored by the Dean and Administrators



Clubs 2014-2015

Clubs are every other week, unless otherwise stated

6th GRADE LUNCH: DAY/ROOM NUMBER :
Jacobs: Frisbee

Heller: Conservation/Water/Hydration ~Wednesdays E3 (Weekly)
Yap: Chinese Mondays C2

Sonnabend: Movie Wednesdays C13 (Weekly)
Steiner: Robotics Thursdays D1a (Weekly)
Cohen: singing/acting Tuesdays C11 (Weekly)
7th /8t grade Lunch:

Jimenez/Fadgen: Movie Mondays C3 (Weekly)
Fadgen: Hockey Thursdays C3

Sinnamon: Braiding Tuesdays C7

Steiner: Robotics Wednesdays D1a

Yap: Chinese Fridays C2

Wechter: Computer Programming Thursdays D1

K.Cohen: Gardening Mondays C16 (Weekly)

Winsick: Chess

Winsick: Games

Winsick: Surf

Cadle: Art

Cadle: Prayer

Ligeti: Crafts

Dusek: Dr. Who
Pomerantz/Large: Cartoon Villains
Levine: “STOMP”

Wenker: Disney Characters
White: “Castle”

White: “Top Gear”

Mosley: CJSF

Before School:
Fast/Hermosillo: Fitness Club

After School:
Roesner: Rockets
Bagheri: Recycling
Mosley: Yearbook
Wenker: Mock Trial

Thursdays R2 (Weekly)
Tuesdays R2 (Weekly)
Fridays R2 (Weekly)
Mondays D2

Tuesday D2

Every “A” day lunch C18
Wednesdays R4 (Weekly)
Mondays C19

Fridays E5

Mondays C8
Thursdays C8
Wednesdays TBA C4

Wednesdays Gym (Weekly)

Wednesdays Student Window (Weekly)

Thursdays C3 (Weekly)

Mondays and Wednesdays E5 (Weekly)



Other Safety Guidelines

If an Accident Occurs...

All teacher and student accidents must be reported to the main office of the school site
immediately. An accident report must be completed by the teacher in charge and
submitted to the main office. Accident and worker’s compensation forms for staff members
need to be completed as soon as possible and returned to the main office.

Drugs/Medication at School

A. Prescription and Non Prescription Medication/Vitamin Supplements

All prescription or “over-the counter” medicine, including inhalers, must be stored in the
Health Office. It is a violation of law for students to carry any medicine on campus. If the
student needs to take medication during the school day, parents should return a completed
Medicine Release form allowing the school to administer the medication. Please get forms
from the Office. Students needing to use inhalers will inform their teacher and be released
to the Office. According to the law, the school may not dispense nonprescription medicine
unless parent permission, doctor’s authorization and the medicines are provided
appropriately to the School Office. All medication forms must be renewed annually.

B. Drugs, Tobacco, and Alcohol

Drug, tobacco, or alcohol (or any “look-alikes” of these three items) products are not to be
brought on to the campus at any time by any person except under prior special
arrangement, with written permission of the school. Any student under the influence of or
in possession of these items is in violation of the law and school rules. The consequences
are severe for every type of violation and will be discussed with students at the beginning
of each school year. There are no “harmless or minor offenses” or “Second chances.” The
discipline section of the Student Handbook specifies the range of school consequences.
Law enforcement authorities will be called to investigate violation of law; notification of
parents may only occur after an arrest has been made as the school cooperates in every
way with the proper authorities.

[llness

In an effort to provide the most healthful and wholesome atmosphere for students, the Oak
Park Unified School District has the following rules and regulations regarding
communicable disease control:

1. Students should not attend school with an illness, respiratory infection (common
cold), a temperature of 100 degrees or above, or a rash. Students who have had a
fever must have a normal temperature 9below 100 degrees) for 24 hours before
returning to school.

2. Ifthe school feels that a student’s physical condition does not warrant that the child
be in school, the parent will be called and the student will be sent home with a
parent or person designated on the student’s emergency card. Parents should not
send their children to the school to be diagnosed. Parents are free to call the school
for information concerning the length of absence, homework, etc.



3.

Parents must follow the attendance procedure outlined in their student’s handbook
for reporting the absence of a child who is ill. Parents must call the school to verify
extended absences.

The school will use their communicable disease regulations as guidelines for
admitting or excluding students for health reasons. The school has the final
authority whether or not to admit any child suffering from a contagious disease
even though the child’s physician may have suggested the child be permitted to
return to school.

Use of Technology Responsibly

The Oak Park Unified School District is committed to preparing students for a rapidly
changing world. One way in which we help students meet the challenges of the new
millennium is by providing and familiarizing students with the most up-to-date technology
possible. Every student in the Oak Park Unified School District has access to a computer.
The use of these computers, however, requires that students and staff exercise a certain
degree of responsibility. All students and staff sign contracts confirming that they have
read the terms and conditions of the Network Use Policy for the OPUSD-Net. The contract
verifies that students and staff are aware of the following:

1.

2.

Any violation of the rules, regulations and/or policies may result in denial of access
privileges, and appropriate disciplinary action.

A student’s or staff member’s access to the computer is for educational purposes
only, and the Oak Park Unified School District will take available precautions to
restrict access to and eliminate controversial or inappropriate materials. Itis
impossible to restrict access to all controversial materials.

Students and staff agree to report any misuse of the system to the site administrator
or District Systems Administrator.

Students and staff will be held responsible for any cost or damages resulting from
harm caused to the computer system by their actions.

The Oak Park Unified School District reserves the rights to search user files, data,
programs, e-mail, and user workspace for the purpose of maintaining system
integrity and security, and preventing system abuse.



Zero Tolerance for Weapons

The Oak Park Unified School District has adopted and enforces a zero tolerance policy in
regards to any type of weapon on campus. Any student who is found to be in possession of
a weapon including but not limited to any knife or any type of gun including pellet and BB
guns, or any student found to be in possession of any explosive device including
firecrackers or fireworks, will be recommended for expulsion, unless the principal
recommends otherwise. This includes any replica or look-alike of the above. All persons,
including students and parents, are prohibited from engaging in terrorist threats against
school officials, school property, or both.



Safety on Site




Leaving Campus

If a student needs to leave during the school day, the student needs to bring a note
from their parent to the Office in the morning to get an “Off Campus Pass”. This will
save the student, their teacher and their parent inconvenience when it comes time
to leave campus. Students may never leave campus without a pass from the office
and parent permissions. If a student leaves campus, they will be breaking the law
requiring them to be at school (truancy). Truants are not allowed to make up
schoolwork as are legally absent students; thus their grades are affected.



Off Campus Permit Sample
Medea Creek Middle School

OFF CAMPUS PERMIT
Medea Creek Middle School

’

has permission of the attendance office to be
off campus for the following reason:

( ) DENTIST/ORTHODONTIST
( ) DOCTOR
(
(

) ILLNESS

) OTHER
TIME OUT TIME IN
DATE DATE
School Official

Doctor’s / Dentist’s Signature / Stamp

TIMEARRIVED ____ TIMELEFT

ALL DENTAL AND DOCTOR APPOINTMENTS
REQUIRE PROOF OF APPOINTMENT.



Traffic Management Plan

MCMS has a one-way driveway. Students are to walk at all times on sidewalks (along
Doubletree and Hollytree), not in parking lots and to cross streets legally. Bikes are to be
walked (bike riders must wear helmets) on campus sidewalks, not ridden in the parking
lot. Parents should carefully review the traffic management section of the Parent
Handbook to avoid putting their child or other children at risk with unsafe drop off and
pickup points. We encourage law enforcement officers to enforce the laws regarding red-
zone violations, speeding, jaywalking, unsafe "U-turns,” illegal turns in or out of the parking
lot, and double-parking during drop off or pickup. Numbered parking spaces are reserved
for staff. There are no visitor parking spaces. Visitors may park on the curb near the gym
or on the street.



Medea Creek Middle School Traffic Safety Procedures

Let's make Drop off Safe and Easy for all invoived, with these helpful and important guidelines:

¥

v

Have your student’s backpacks with them in the car. It takes time and is dangerous for your
child to go behind the car and retrieve it from the trunk.

Once your child is dropped off, drive away from the curb. There is no need to watch your child
walk into the school. There are cars behind you waiting to move forward.

Students should only exit the car on the curb side. Drivers should never get out of the car. If
you need to help your child, please find a legal place to park.

White curbs are the only areas in which to drop off your student. Please do not stop at the red curb.

Follow the traffic pattern: the MCMS parking lot drop off and pick up should be curbside in front of
the gym only. Always pull forward as far as you can and keep moving forward as spaces open in front of
you.

Leave 5 minutes early in the morning/ Wait 10 minutes in the afternoon: The campus is open
starting at 7:30am and there is little traffic until 8:00. Picking up just a little later is also a good idea.
Remember that the last bell rings at 2:40 and it takes at least 5 minutes for students to get to the
parking lot.

Use an alternate drop-off/pick-up area: Dropping off or picking up along Hollytree is underutilized
as is along Doubletree north of the church. There is a long sidewalk eastbound on Hollytree, which allows
a drop off that leads directly to the crossing guard and allows the driver to go directly back to Kanan
road!

DO NOT walk across Doubletree other than at the crosswalk with the crossing guard. This is
dangerous; we have had numerous close calls with students walking across mid-street. Cars cannot see a
student, and the student cannot see the cars.

@m If you are dropping off on Doubletree:

¥

Y

Help the traffic volunteer by putting on your right signal if you are going to stop at the white
loading and unloading curb.

Once your child has left the car, please put on your left signal; look over your shoulder for
oncoming traffic and move away from the curb into traffic slowly when it is safe. The traffic volunteer
can make sure traffic coming out of the school is stopped while you drive away.

The traffic volunteer is there to help your child cross the driveway into the school safely;
there is no need to watch until your child has crossed or to drive alongside them as they walk up the
street. You have the right of way on Doubletree; cars exiting have to wait for you to drive by before
exiting the parking lot.

DO NOT park in the red zone. The traffic volunteer cannot safely move traffic when you stop close
to the driveway, and cannot time your departure when you leave the curb.

Do not go through the Apartment Complex across from the school. These are our neighbors
and the complex is private property. There are No Left Turn and No U-turn Signage at the entrance to
the complex.

Please remember the following rules when picking up your children after school.
DO NOT:

¥ Park in the Red!!! Red is Red and that means No Parking.
¥ Use the Church Parking Lot, even if the gate is open.
¥ This is Private Property. Park on the opposite side of the street making your child walk across

Doubletree during this very busy time of day

Mm HINT: Have your children walk a little farther to meet you. It will save you and your child a lot of stress after
a long school day. Have your children take a little time after school and meet them in a designated spot at
3:00 p.m. when all the traffic has eased.
When everyone follows these simple, easy guides; traffic will be easier, stress levels will be lowered and our
school will ultimately be a safer place.



o Please drive slowly and with
caution at all times.

o Drop off only at green shaded
areas on the map.

o Drop off curbside only; never into
a traffic lane or in the middie of
the parking lot.

o Students MUST cross at crosswalk.
NEVER cross Doubletree or
Hollytree between intersections.

o Please do not turn left into or out of
the church parking lot during
drop off/pick-up times.

o Students engaged in dangerous
activity, such as crossing through
traffic, are subject to school
disciplinary measures (such as
detention).

KEY:

Red = Drop off not allowed
Green = Drop off allowed
Blue = Unsupervised crosswalk

Yaellow = Crossing Guard at crosswalk

Hollytree Dr.

J'.r" Stairs
=0

* No drop off or parking in residential complexes.

$ Kanan Rd.




Electronics and Cell Phone Policy

Each MCMS student (and parent/guardian) accepts and signs an MCMS cell phone and
electronic device policy. Electronic devices and cell phones are integral aspects of our
students’ lives. They are valuable learning and communication tools, yet with every new
electronic innovation, new applications are available which can be misused and dangerous.
While electronic devices (MP3 players, eObooks, tablets, cameras, lap top computers, etc.)
are allowed on campus, students and parents should be aware of the following:

Responsibilities and Restrictions of Using Electronics and Cell Phones on Campus
1. Devices may be used only with the approval of the teacher or administrator for a
specified purpose. At all other times, devices must be turned OFF (i.e. not on silent)
and not visible.
2. Once students are on campus in the morning, ALL electronics are turned off and out
of sight.
3. Students may not take pictures or video with their devices at any time on campus or
at school-related activities, again, unless specified and monitored by the teacher.
4. Devices, including cell phones, brought on campus may not have any inappropriate
materials 9i.e. music, pictures, video).
5. Devices, including cell phones, are not to be used before school on campus, during
nutrition, passing periods, at lunch or during after school events.
6. Photos of people on camps may be taken ONLY with their permission!
Devices or cell phones used to harass/bully another student; carry inappropriate
material, cheat, disrupt, or are otherwise used improperly, will be confiscated by a
staff member.
8. Students will receive disciplinary action ranging from lunch detention to exclusion
from school activities to suspension (see “Progressive Discipline” in Handbook).
9. Devices may be kept until a conference is held between the parent and an
administrator.
Furthermore: if a student is using a cell phone (ANY of its functions) for any reason during
school time, the following consequences will be imposed:
* Phone will be confiscated from the student
* Progressive discipline will take place (lunch detention, detention, in-school
suspension, barred from activities) depending on the incident’s severity and the
student’s prior cell phone use.
* The cell phone will be returned ONLY to the parent/guardian of the student (OPUSD
Board Policy 5131c).
Students who have cell phones confiscated more than two times will be placed on a
behavior contract and may be suspended from school for one day for continued defiance.
These students may also be prohibited from possessing cell phones at school or school-
related events.

N

Please note:

Medea Creek Middle School and the Oak Park Unified School District are not responsible for
any loss, theft or damage to a student’s personal device brought to campus. It is suggested
that students have their identification on any device.



Oak Par )

5801 E. Conifer Street
Oak Park, CA 91377

In case of an emergency, please contact the following staff members in the subsequent order:

Call Order Name Title Cell email Work Phone
| Julie Suarez Director, Business Operations 818-355-7176 jsuarez@oakparkusd.org | 818-735-3210
2 Miguel Tabares Maintenance Engineer 818-256-4002 | mtabares@oakparkusd.org| 818-735-3204
3 Oscar Jimenez Maintenance Engineer 818-256-4010 | ojimenez@oakparkusd.org| 818-735-3203
4 Ruben Botello Landscape Worker 805-377-4905 rbotello@oakparkusd.org
5 Candy Garcia Landscape Worker 818-259-3235 cgarcia@oakparkusd.org
6 Martin Klauss Asst. Superintendent 818-203-2586 mklauss@oakparkusd.org | 818-735-3216
7 Leslie Heilbron Asst. Superintendent 818-261-2836 | Iheilbron@oakparkusd.org | 818-735-3266
8 Tony Knight Superintendent 818-324-8915 tknight@oakparkusd.org 818-735-3206
Emergency Services
“*FOR AN IMMEDIATE THREAT TO LIFE OR PROPERTY, CALL 911**

HIGHWAY PATROL: EAST COUNTY SHERIFI'S

MOORPARK (805) 553-0800 (805) 494-8200 NON-EMERGENCY

VENTURA (805) 477-4100 WWW.VCSD.ORG

L.A. CO. LOST HILLS SHERIFF'S
VENTURA CO. FIRE DEPT.
WWW.FIRE.COUNTOFVENTURA.ORG (FIRE UPDATES)

VENTURA CO. RED CROSS
WWW.ARCVENTURA.ORG

(818) 597-2954

(818) 597-2954

(805) 339-2234

THE GAS COMPANY
WWW.SOCALGAS.COM

EDISON EMERGENCY
OAK PARK WATER

1-800-427-2200

1-800-684-8123
1-800-613-0901
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Suspension and Expulsion Rates - Suspension and Expulsion R...

1 of 2

California Department of Education
Data Reporting Office

http://dq.cde.ca.gov/dataquest/SuspExp/suspexplrate.aspx?cYea...

CDE » DataQuest » Suspension and Expulsion Report

Suspension and Expulsion Report For 2013-14
Suspension and Expulsion Rates

Glossary

Medea Creek Middle ( 56738746098255 )

Report: | Suspension and Expulsion Rates =
Year: [ 2013-14 % |
School: | 6098255 -- Medea Creek Middle

4%

General Description of this Report

This report provides an unduplicated count of students involved in one or more incidents’ during the academic year

who were subsequently suspended or expelled2 from school. For the purposes of calculating suspensions and expulsion

rates in this report, students who were suspended or expelled multiple times are counted only once in the report totals
for these respective disciplinary outcome categories.

'An incident is defined as one or more students committing one or more offenses on the same date at the same time.

2Expulsmn counts include all expulsions, even those expulsions where the term of the expulsion has been shortened or
the enforcement of the expulsion has been suspended.

Suspension and Expulsion Rate Formulas
(Students Suspended and Students Expelled divided by Cumulative Enroliment) multiplied by 100

List of district and independently reporting charters that did not certify their 2013-14 CALPADS End-of-Year 3 - Discipline

submission.

Medea Creek Middle Report

Census Cumulative Students | Suspension | Students | Expulsion

School Code | Enrollment | Enroliment | Suspended Rate Expelled Rate
Medea Creek Middle | 6098255 1,127 1,144 15 13 0 0.0

Report Total

Census Cumulative Students | Suspension | Students | Expulsion

Level Code | Enrollment | Enroliment | Suspended Rate Expelled Rate
Qak Park Unified Total | 5673874 4,669 | 4,793 48 1.0 0 0.0
Ventura County Total |56 141,978 147,872 4,989 34 132 0.1
State Total 00 6,236,672 6,405,954 279,383 4.4 6,611 0.1

. Download Data

| Download a tab-delimited file of this data to your computer. You will need to select "Save" after

selecting the "Download Data" button. Once the file is saved to your computer it may be imported into another
software for analysis.

1/27/15,10:36 AM



Suspension and Expulsion Rates - Suspension and Expulsion R... http://dq.cde.ca.gov/dataquest/SuspExp/suspexplrate.aspx?cYea...

Viewing this Report
This report is compiled using student-level data reported to the California Longitudinal Pupil Achievement Data System
w\ (CALPADS). The student-level data enables an accurate count of the number of suspensions and expulsions and an
- identification of the most severe offense committed as part of the incident.

The "Census Enrollment" count provides the total unique or unduplicated number of primary enroliments on the
CALPADS Fall 1 Census Day, which is the first Wednesday in October of the associated academic year.

The "Cumulative Enroliment" count provides the total number of unique or unduplicated primary, secondary, and
short-term enroliments within the ‘academic year (July 1 to June 30), regardless of whether the student is enrolled
multiple times within a school or district. Cumulative enroliment counts are calculated separately at the school, district
and state-levels for the purpose of generating suspension and expulsion reports at these levels. For example, a student
who is enrolled in two schools within the same district during the academic year, will be counted in each of the school’s
cumulative enroliment, but only once in the district's cumulative enroliment count. For this reason, adding the cumulative
enroliment of all schools within a district will not equal the district's cumulative enroliment listed at the bottom of the
district-level rate report.

The total counts in this report cannot be compared to totals previously collected and reported through the Uniform
Management Information Reporting System (UMIRS). In UMIRS, LEAs reported the total number of offenses committed
by offense type, and the LEAs likely were not able to report only the most severe offense committed per incident,
resulting in students being counted more than once for the same incident. Thus it is not advisable to compare this report
with a UMIRS report, as the two are different and do not contain comparable data.

Availability of UMIRS Reports .
Student discipline reports for the 2010-11 Academic Year and prior, often referred to as the UMIRS Reports, will remain
accessible on DataQuest. However, the California Department of Education (CDE) no longer collects student
discipline/lUMIRS data via the Consolidated Application (ConApp) or the Consolidated Application Reporting System
(CARS).

. Type: All Students
) : ‘Report generated: 1/27/2015 10:35 AM
Source: California Longitudinal Pupil Achievement Data System (CALPADS)

Web Policy

20f2 1/27/15,10:36 AM
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MEDEA CREEK MIDDLE SCHOOL DRESS CODE:

Medea Creek Students Dress For Success! The appearance and manner of dress of students is a matter to be
determined primarily by the students' parents. The District expects students will attend school wearing clothing which
is both neat and clean and which is appropriate to the weather and to the activities being conducted in school. In no
case shall the dress or appearance of a student be such that it endangers the health and safety of the student or others or
such that it has a disruptive effect upon the orderly operation of the school.

Medea Creek Dress Code:

1.

10.
11.

For safety, all students must wear shoes with backs, including sandals. All shoes must be hard-soled. No slippers
or flip-flops.

No outfits are permitted which are revealing, see-through, or show underwear (bra straps as an example) or a
student's private parts.

Wearing shorts: Inside pocket lining on girls’ shorts should not be longer than the leg of the shorts; shorts must
amply cover the buttocks. The waist of boys’ shorts must be worn above the buttocks.

No clothes may be worn which look like underwear or sleepwear (pajamas, etc.).
No strapless or backless tops or halters. No midriffs. No tank tops for boys.

No clothing which depicts sexually suggestive behavior, foul language/pictures or which advertises alcohol,
tobacco or illegal substances, or clothing depicting violence.

No clothes or hairstyle that create a disturbance. No excessive spikes, Mohawk styles, hair colors or body
piercings.
No gang related apparel, as identified by the sheriff's department.

No clothes may be worn which are excessively tight or extremely baggy; dresses, skirts or shorts must be worn
over tights.

Hats and sunglasses are not permitted in class, unless approved by the Principal.
No wallet or other heavy, dangling chains or straps.



OAK PARK UNIFIED SCHOOL DISTRICT
BOARD POLICY

Series 5000 Students BP 5132

Dress And Grooming

The Governing Board believes that appropriate dress and grooming contribute to a productive
learning environment. The Board expects students to give proper attention to personal
cleanliness and to wear clothes that are suitable for the school activities in which they participate.
Students' clothing must not present a health or safety hazard or a distraction which would
interfere with the educational process.

(cf. 411922 - Dress and Grooming)
(cf. 51452 - Freedom of Speech/Expression)

Students and parents/guardians shall be informed about dress and grooming standards at the
beginning of the school year and whenever these standards are revised. A student who violates
these standards shall be subject to appropriate disciplinary action.

(cf. 5144 - Discipline)

Gang-Related Apparel

The principal, staff and parents/guardians at a school may establish a reasonable dress code that
prohibits students from wearing gang-related apparel when there is evidence of a gang presence
that disrupts or threatens to disrupt the school's activities. Such a dress code may be included as
part of the school safety plan and must be presented to the Board for approval. The Board shall
approve the plan upon determining that it is necessary to protect the health and safety of the
school's students.

(cf. 0450 - Comprehensive Safety Plan)
(cf. 5136 - Gangs)

Legal Reference:

EDUCATION CODE

35183 School dress codes; uniforms

35294.1 School safety plans

48907 Student exercise of free expression

49066 Grades; effect of physical education class apparel

CODE OF REGULATIONS, TITLE 5

302 Pupils to be neat and clean on entering school

Hartzell v. Connell (1984) 35 Cal. 3d 899

Arcadia Unified School District v. California Department of Education, (1992) 2 Cal. 4th 251
Marvin H. Jeglin et al v. San Jacinto Unified School District et al 827 F.Supp. 1459 (C.D. Cal. 1993)

Adopted: 5-24-78 -
Amended: 8-5-92,9-17-02



OAK PARK UNIFIED SCHOOL DISTRICT
ADMINISTRATIVE REGULATION

Series 5000 Students ‘ AR 5132(a)

Dress and Grooming

In cooperation with teachers, students and parents/guardians, the principal or designee shall
establish school rules governing student dress and grooming which are consistent with law,
Governing Board policy and administrative regulations. These school dress codes shall be
regularly reviewed.

(cf. 0420 - School Plans/Site Councils)

Each school shall allow students to wear sun-protective clothing, including but not limited to
hats, for outdoor use during the school day. (Education Code 35183.5)

In addition, the following guidelines shall apply to all regular school activities:

1. Shoes must be worn at all times. Sandals must have heel straps. Thongs or backless shoes or
sandals are not acceptable. '

2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles etc.)
shall be free of writing, pictures or any other insignia which are crude, vulgar, profane or
sexually suggestive, which bear drug, alcohol or tobacco company advertising, promotions and
likenesses, or which advocate racial, ethnic or religious prejudice.

3. Hats, caps and other head coverings shall not be worn indoors.

4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net
fabrics, halter tops, off-the-shoulder or low-cut tops, bare midriffs and skirts or shorts shorter
than mid-thigh are prohibited.

5. Gym shorts may not be worn in classes other than physical education.

6. Hair shall be clean and neatly groomed. Hair may not be sprayed by any coloring that would
drip when wet.

Coaches and teachers may impose more stringent dress requirements to accommodate the special
needs of certain sports and/or classes.

(cf. 3260 - Fees and Charges)



OAK PARK UNIFIED SCHOOL DISTRICT
ADMINISTRATIVE REGULATION

Series 5000 Students . AR S5132(b)

No grade of a student participating in a physical education class shall be adversely affected if the
student does not wear standardized physical education apparel because of circumstances beyond
the student's control. (Education Code 49066)

(cf. 5121 - Grades/Evaluation of Student Achievement)

The principal, staff, students and parent/guardians at each school may establish reasonable dress
and grooming regulations for times when students are engaged in extracurricular or other special
school activities.

Gang-Related Apparel

At individual schools that have a dress code prohibiting gang-related apparel at school or school
activities, the principal, staff and parents/guardians participating in the development of the
school safety plan shall define "gang-related apparel” and shall limit this definition to apparel
that reasonably could be determined to threaten the health and safety of the school environment
if it were worn or displayed on a school campus. (Education Code 35294.1)

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall
be reviewed at least once each semester and updated whenever related information is received.

Students who participate in a nationally recognized youth organization shall be allowed to wear
organization uniforms on days when the organization has a scheduled meeting. (Education Code
35183)

Adopted: 9-17-02
Amended:



In the Event
~ of a Disaster




Medea Creek Middle School
Emergency Drill Procedures
Teacher Buddy System
201 A-2015 (Revised August 2014).

In the event of an Emergency (when we would need to activate our Emergency
Response Teams), please refer to this Teacher Buddy System to assist you with your
class. This could be necessary in the event of a classroom emergency, but itis
primarily used when we are evacuated and are up on the field.

Some faculty members are part of Emergency Teams (refer to the Incident Command
System Chart). In the event of an emergency (or a simulated drill), teachers who
are part of these teams will lead their classes to their spots on the
upper field, take attendance and account for their students, and then
will leave their roll book with their assigned buddy. This buddy will then
supervise both classes.
Buddy System:
1). Neva Fast (PE) and Al Calce (PE) are on teams; Kyle Kegley (PE) assists
with First Aid; they will leave their roll books with Frances Hermosillo and
Mark Jacobs and Teresa Hogan; Ellen Ferguson will assist Frances
Hermasillo, Mark Jacobs and Teresa Hogan with PE
students on field.
2). Kathryn Dusek (R4) and Sharon Lavene (E2) will leave their roll
books with Lindsay Steinman (E1).
4). Brian Winsick (R2) will leave his roll book with Alison Stein (R1).
5). Tim Roesner (E6) will leave his roll book with Sandee Ayers (E7).
6). Amy Sinnamon (C7) will leave her roll book with Paula Franco (C5).
7). Kim Sonnabend (C13) will leave her roll book with Kim Hoerman (C14).
8). Cindy Ligeti (C18) will leave her roll books with Marta Graves (C20).
@). Stephen Peterson (C17) willleave his roll book with Kelly Pomerantz (C1 2)
10). Shawn Williams (C9) will escort her students to, and leave her roll
book with Carrie Jones (R3).
10). Rebecca Goldman (E10) will leave her roll book with Suzanne Shea (E9).
11). Steve White (C8) will leave his roll book with Christine Allen (C12).
12). Roger Newell (C13) will leave his roll book with Katie Cohen (C15).
13). Elana Levine (B1) will leave her roll book with Alison Stein (R1).
14). Jessica Fadgen (C3) will leave her roll book with Maria Jimenez 1)
15). Kathy Wosley (C4) will leave her roll book with Maria Jimenez Xy
16). Rob Large {C6) will leave his roll book with Midiri/Yap (C2)
17). Catherine Steiner (D1, D1a) will leave her roll book with Barbara
Wechter (D1, D1a)
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2014-15 Phases of Emergency Evacuation and Release
From the Field

The purpose of this outline is to highlight the order of events and procedures that unfold
during an emergency evacuation to the field; it also highlights the special teams and personnel
who have additional roles in such events.

Phase I: Evacuate to the feld via Room Numbers and take attendance (adults,
students}
» Attendance Officer
» Evacuation Supervisors
_ s+ Evacuation Plan Chief
Phase II: Emergency Teams and Personnel Repert io their positions:
' « Search and Rescue

o Triage
o Transport
« First Aid

» Security Officer (Locks Gates)
» Sanitation and Utilities (Check utlities)
» Logistics Chiefw / Evacuation Plan Chief (from shed to black
top: table set up, bull horn/PA System)
+ Liaison Officer/Security Chief
+ Incident Commander
» Scribe (brings Request/Release Carts and materials)
Phase IiI: Liaison Officer shares status/information with Officers/Chiefs:
Rescues/first aid underway
Phase IV: Liaison Officer declares rescues completed:
Repositioning Personnel for emergency release of students
Phase V: Emergency Release of Students

11
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MCMS Emergency Plan 2 014-2015
August 2014

Re-purposing of MCMS Emergency Plan Personnel

In the event of an Emergency Drill, various MCMS personnel have specific roles and
responsibilities, either individually, or as part of a Team. Once the situation is
stabilized, and we are able to begin releasing students to parents/guardians on the
Emergency cards, the following MCMS personnel will be re-purposed and re-
positioned:

1 Loretta Brown, Dianne Large and Jeff Feinberg will report to the:

Calling Table on the Blacktop. This is where the PA system is located and will be
used to call the names of students whose families have come to the MCMS REQUEST
GATE to ask for their children.

Procedure: '

1). Runners (Safety Squad Srudents and MCMS adults) will bring white Release Slips
with the name of the student requested.

2). At the Calling Table, on the blacktop near the field, the names will be called over
the PA system (or they will use runners) and students should take their Release Slip
to their alpha Reunion Gate, where they will meet the parent/guardian.

3). Classroom teachers supervising students will note the students’ time of release
on their roll sheets.

IL The Liaison Officer (Asst. Principal) will direct Line Supervisors (Roesner
and Fadgen) to report to REQUEST GATE H-Q) and _
Search and Rescue Chief (Newell) to re-purpose /position the following:
Team 1: Peterson, White report to REQUEST GATE A-G as runners

Levine, Williams report to REQUEST GATE H-Q as runners

R. Large, Fast reportto REQUEST GATE R-Z as runners

Team 2: Calce, Ligeti report to REUNION GATE A-L with Winsick to assist
Goldman, Lavene to REUNION GATE M-Z with Gallivan to assist
Sonnabend and Sinnamon o REQUEST GATE R-Z with Paniz/Steiner to assist

12



MCMS Request and Reunnion Gates For Emergency Release (2014-2015):

There are three Reguest Gates (A-G, H-Q, R-Z) znd two Reunion Gates (A-L, M-Z) at
MCMS.

There are two scenarios for releasing students—as 2 result of an emergency—before the
end of the day:

A). We have evacuzted 1o the upper feld and need 1o be released from there

B). We are in classrooms and nead to be released form there.

Here we are detzailing release from the upper field:
A. Emergency (Earthguake, ete.) Procedure for Releasing Stondents from the Upper Field:

MCMS’s gates, per our Emergency Preparedness Procedires, are closed and locked. As

conditions warrant and stabilize, students W ould be released 1o a parent or guardian.

1. Parents/guardians report to thelr alpha Request Gate, where an MCMS staff
member would have a list of smdents, their Emergency Cards and schedules.

2. MCMS staff check Parent/guardian 1.D. against the Emergency Card. When verified,
the parent/guardian’s hand is stamped with the « APPROVED?” stamp and
parent/guardian procesds 10 the alpha REUNION GATE.

3. MCMS persornnel pulls off 2 small, white paper from the student’s schedule and
gives it to a “rumner” 10 locate the student, who would meet the parent/guardian at
the appropriate 2lpha Reunnion Gate.

4. At the Reunion Gate, MCMS staff receives the students 1o be releesed with their

small, white paper.

The appropriate parent/guardian (with stamped hand) would sign the small, white paper.

MCMS personnel keeps the paper and marks the fime on it.

. The student is released.

Request/Reunnion Gate Positions: MCMS Staff stationed at these positions should first

~1 O\ W

be accounted for (Report to Evacuation Chief) and then should report to the SCRIBE (Debbie
Church) near the stage area to pick up the carts contzining Emergency Release information,
Student Schedules and Release Slips.* The Iiaison Officer (Amanda Bagherd) will give the OK
10 release students. Only then will students be located and then released.

*Safety Officer will secure Campus, and then will report to Reunion Gate

Staff Pesitions for Release after 2n Earthguake:
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REQUEST GATE INSTRUCTIONS (2014-15):

« 1. All gates should be locked
s 2. Pick-up Cart from Seribe (D. Church)
e 3. Move Cart to position Just INSIDE your ALPHA GATE
« 4 Rummers will report 10 you 10 BSSIST
+ 5. Give parents, throngh the gate, “There Has Been An Emergency” handowt
e §. Asparenis come 10 the gate, they wil REQUEST = student;
Parents must: Show 1L.D. (znd provide a note from the parent if they are picking up
another child 2nd are not on the Emergency Fomm; if they show a note, keep if)
' = on the Emergency Form in the

. 111 the Release Slip off of the Emergency Form

. Give Stip to Runner, wio will go to the Calling tzble 10 deliver Ship

’ Rimner will return 10 you

; Starop the parent’s hand with available stamp—or mATK 01 hznd “OK”
maTker

{)

«#+]f there is a large number of people requesting SMASTIS,
+0 Rumners in bunches.
« Parents shounld procesd 10 ZPPIO Sizte RELEASE Gate to pick up student.
s
5

Afer DrilUEmergency, Return Czrt/Materials 1o Scribe

RELEASE GATE INSTRU CTIONS (2014-15)

-~

% Repdr't to scribe to pick up bag
2. Report to your Alpha RELEASE GATE
3. All Outside gates should be locked, until you begin releasing students.

4, All Parents/adults at your Gate would have come from the REQUEST GATE and

have had their hand STAMPED or MARKED, indicating they may pick up

smadent(s). They already have shown 1.D. and have been zpproved at the REQUEST GATE

you the RELEASE SLIP
and KEEPIT.

5. Requested student comes to your gate and hands
4. You have the parent sign the Slip, mark the fime 2
7.

Srudent is released to parent/ adult.

d
e

.

sther several Slips and

-



Oak Park Unified School Dismict

Medea Creek Middle School
Schools are among +he safest of places to be during an emergency'
Sfely release youl child:

1. DO NOT PARKIN THE DRIVEWAY.

2. GO TO THE A-G OR H-Q OR R-Z request gate.

3. Have your ID ready to presentat the alpha REQUEST GATE.

4. Waitin line to request your child from school personnel.

5 Go to the A-Lor M-Z REUNION GATE to meet your child.

6. Sign-out your child at the REUNION GATE.

7. Leave campus immediately.

s, please check your voice

paths are available tou
from OPUSD.

formation and updates

As soon as communication
or email for in




Medea Creek 'Middle School
Response to Contagion

1. Observe/Note aberrant conditions (define percentage)
2. Contact: District Nurse #
District Office #
Department of Public Health #
3. Gather data on students/staff who are ill:
Phone, address, siblings
Food eaten in the last 24 hours, places visited, etc.
Symptoms, duration
4, Sanitize and/or isolate:
Cleaning—surfaces, bathrooms, cafeteria, lockers, locker rooms, computers, door knobs
Equip classrooms and offices with hand sanitizer, wipes, tissues
5. Inform Community:
Site communication: e-mail faculty
Letter on Website
All-call
District to community communication
6. Monitor Daily Attendance:
Number ill, symptoms
Number sent home v
7. Prepare Statement/Guidelines to give to parents of students who are sent home ill:
Symptoms, descriptions of what to look for, how long to stay home and recuperate,
when to seek medical help: send home with students, email blasts, Website.
8. Prepare for possible shut down of school:
Review Emergency Release Plan.
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Ozk Park Unified School Dismict
Medea Creek Middle School

1) DO NOT park in the driveway

2) Go t6 the A-G or H-Q or R-Z REQUEST GATE

3) Have vour D ready to present 21 the Alpha REQUEST GATIE
4) WATT in line to request your child to school personnel 2t GATE
5) Go to the A-L or M-Z REUNION GA'IE to meet your chila

) Sign-out your child at the E BUNION GATE

tw—s‘

eave campus immediately.

7).

As soon as communication paths are ~vailable 1o us, please check your voice
or email for information and updates fTom OPUSD.




m TO: MCMS Community
FROM: Amanda Bagheri, Assistant Principal
RE: Overview of Emergency Procedures
DATE: August 2014

MCMS’s Emergency Plan seeks to address short and long term needs:

Essentially, we plan for three types of emergencies:
1. Fire via Fire Drills
5 Lock Down via Lock Down Drills and/or other Emergency Release scenarios
3. Earthquake via Emergency Preparedness Drills

Medea Creek Middle School has o comprehensive School Safety Plan. It is each person’s
rasponsLbL(.Lfy {o review the Plan, and understand our individual role in the Plan. This Plan delails
pro{.oca/,s and idenfifies defined roles and rzspanszlbL[Lﬂas for 7'aculiy and staff. It is our famp[.aiz. We
Familiarize ourselves with it so that we dll refer to, and learn from, a2 common starting place.

But by very definilion, emergencies are not _pl.a.n.nzd events and can lake forms that we may
not have imagined. It is therefore important io remember thal we are all responsible Tor the safely of
our campus; that we must ALL be alert to whal is going on around us and notify the administration,
the office, a colleague should someone or something potentially pose 2 danger; that we ALL have the
capacily {o make decisions on the spof, oul of dire necessity.

IT you see that there is imminent danger (an active shooter scenario as one axa.mple),
hurrying to take your students of f campus {versus “locking doun” in the classroom and becoming a

aﬁiun; target), out of harm's way, might be the solution. Experfs fell us (most noia.bl.y Pon Stevens

FExecutive Director of the National School Szufefy Conter) thal in exdreme, horrific circumstances, we

must each make a decision io try 1o save lives.

Please make yourself aware of our Emergency Plan—especially aware of
colleagues who have special roles/responsibilities (8ee: Incident Command
System and Teacher Buddy Systemm) that take them away from their lines.

A. For drills and other emergencies that require classroom evacuation,
MCMS assembles on the upper field by classroom identification. Each
soom number is designated on the upper field, near the grass area. Letall
of your students kmow the location of your classroom evacuation/assembly area.

» During an emergency drill, always bring your emergency backpack
(most are red) and your roll book. Once we are up on the field, you will
take classroom aftendance and complete an Attendance
Accountability Repori ONLY IF SOMEONE IS MISSING.

+ Room Supervisors will collect them (Room Supervisors: Fladgen: P.E.,
B2, R1-R5B, E1-E10; Roesner: C1-CR1;D1,DR).

. TWEAR YOUR RED VEST (for a person who was in class but is not
accounted for up on the field) or YOUR GREEN VEST (everyone
who was in class is also accounted for up on the field). If you are
wearing a green vest, you should NOT fill out an Accountability
Report. A teacher who mustleave his/her line should take attendance
and hand the roll book ovVer t0 a neighboring colleague; the neighboring
colleague will supervise both lines.

. Teachers who have a prep period during a drill should automatically

M ' report to the P.E, assembly area either to assist there, or wait for
instructions.



» Instructional and supervision aides and other unassigned personnel
should report to the Evacuation Chief (Dianné Large) 5o be accounted
for and then go to the Tiaison Officer (Amanda Bagheri) for supervision
assignment.

1.Inthe eveniofa Fire we, of course, gvacuate to the field. Ifwearein
jmminent danger oD campus, we could possibly relocate to OPHESB (also aRed Cross
point). Ifthe community is in danger, we would want to sacilitate the release of
students as swiftly 88 possible. 5e¢ Regquest/Reunion Procedures.

3. In the event of a L.ock Down, & T,ock Down bell will sone; students and adults
jmmediately move into a safe haven (last class period or rooIm nearest, given the
jevel/sight of danger). Lock Down procedures MoOve into action, including
securing gates and, via computer and radio, accountability (attendance).
Authorities (District and law enforcement, if necessary) are contacted by
principal OT assistant principal Rlack Emergency Kits in rooms and offices are
available for extended periods of Lock Down. This ig their primary function.
For eventual release of students see Reguest/Reunion Procedures.

3. In the event of an Earthquake, with moderate 0 significant damage, We
evacuate to the field and have our Emergency Teams activated. If injuries are
1ight (meaning Search and Rescué has a manageable number to search out and tO
pescue) all agults oD the Transport, Search and Rescué and Team Officers/Leads
would be repositioned, with other personnel, 0 assist with stndent request
and reunion procedures. Security Officers and others might be in charge of
organizing the set up of shade areas, +oilets and water distribution, afieT the
process 0f agssessing resources.

B. Communications Systems in Place (Depending on what is

available).

. Dedicated radio line o District Office. They contact us FIRST.

. Ham Radio at MCMS (Mosley) '

» ATL CALL System

. Email for within and without MCMS

+ Prepared Fandouts for parents rushing up o MCMS directly after an
emergency
C. Supplies and Equipment:

« EREmergency Supply Shed: iIn addition to the classroom Kits and backbacks,
MCMS hasa shed located near the B Building elevaior. Bmergency Team
equipment, $0018, waler snd a variety of other materials are housed there.

s+ ARD Machine: MCMS has an Automeated Bxternal Defibrillator; it i8 1ocated
in the Main Office, between the gtudent Window and the Health Tech’s
desk; there are several staff members trained o operate it.

D. Helpful Statistics:

s Tt is within 4-6 hours +hat toilsts, water and the like begin
operati on/distribution

s Every 84 hours there is a B0% attrition rate of students (this is theé percent
of students estimated to be pretrieved DY families)

Ed./Government Code is clear that, in the event of an emergency, school personnel are
mandated to remain at the school site 2and can only be released by the principal.
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Oak Park Unified School District
Medea Creek Middle School

Emergency Drill Procedures
2014-2015
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